Nidurhal og uppsetning a Office 365 pakkanum fyrir MacOS

Pessi Office 365 uppsetning inniheldur Outlook, OneDrive, Word, Excel,
PowerPoint, OneNote, Planner, Access og Skype for business. Hér er synt
hvernig pu naerd i hugbunadinn og setur hann upp a MacOS.

1. Innskraning i umhverfid i vafra
a. Fardu a portal.office.com og sladu inn netfangid pitt:

B8 Microsoft
Sign in

notandi@fyrirtaeki.is

Mo account? Create one!
Can't access your account?

Sign-in options

b. Ef pufeerd upp pessa valmynd skaltu velja “Work or school account” :

B8 Microsoft

It looks as if this email is used with more than one
account from Microsoft. Which one do you want to
use?

Work or school account
Created by your IT department
notandi@fyrirtaeki.is

Personal account

R Created by you

notandi@fyrirtaeki.is

Tired of seeing this? Rename your personal Microsoft
account.

Back



https://portal.office.com/

c. Sladu nainn lykilordid pitt og smelltu & “Sign in”:

Bh Microsoft
< notandi@fyrirtaeki.is

Enter password

Forgotten my password

2. Smelltu 4 “Install Office” og veldu “Office 365 apps”

Office 365 O Search

Good morning Install Office

1<

Office 365 apps
. m m w m @ ; Includes Outlook, OneDrive for Business,

Word, Excel, PowerPoint and more.

Start new OneDrive Word Excel PowerPoint OneNote Sway All apps Other installation options

—>  Select a different language or install other
apps available with your subscription.

Recent Pinned  Shared with me  Discover T Upload and open...

i * Y

3. N hefst uppsetning & Office 365. begar henni er lokid aetti gluggi sem kallast Install
»Microsoft Office 2016 for Mac” ad koma & skjainn. Ef hann birtist ekki sjalfkrafa smellir pu a
pakkann:

Microsoft_Office_2016....pkg
0.0/1.6 GB, 29 mins left

v



4. Smelltu nd & “Continue”:

®e® ‘& Install Microsoft Office 2016 for Mac
Welcome to the Microsoft Office 2016 for Mac Installer

You will be guided through the steps necessary to install this

o Introduction
software.

License
Destination Select
Installation Type
Installation

Summary

Continue
5. Nusmellir pu 4 “Agree” og loks “Continue”:
® & Install Microsoft Office 2016 for Mac
To continue installing the software you must agree to the terms of
the software license agreement.
® Intf Click Agree to continue or click Disagree to cancel the installation and
o Lic quit the Installer.
Def
Ins 2 g !
Read License Disagree Agree
Ins

T wwlullls I nuvy yvu Uianicu uic winve Qunware,; ung o a nuvcine
Summary agreement between (i) you and the device manufacturer or software
installer that distributes the software with your device; or (ii) you and
Microsoft Corporation (or, based on where you live or if a business
where your principal place of business is located, one of its affiliates) if
you acquired the software from a retailer. Microsoft is the device
manufacturer for devices produced by Microsoft or one of its affiliates,
and Microsoft is the retailer if you acquired the software directly from
Microsoft.
This agreement describes your rights and the conditions upon which
you may use the Office software. You should reviey the entire
agreement, including any printed paper license ter at accompany
the software and any linked terms, because all of the S are
important and toaether create this aareement that aoplie

Print... Save... Go Back Continue




6. Nu smellir pu 4 Install. Pad parf ad leyfa uppsetningunni ad klarast, tekur oftast um 10-20
minutur:
®e® & Install Microsoft Office 2016 for Mac &

Standard Install on “Macintosh HD”

o Titiediistior This will take 8,37 GB of space on your computer.

o License Click Install to perform a standard installation of this software
— on the disk “Macintosh HD".
o Destination Select
o Installation Type
Installation

Summary

Change Inst@§ Location...

Customize Go Back Install

7. begar uppsetningu likur ad pa aetti Word 2016 ad opnast til ad pu getur virkjad Office

pakkann. Smelltu a8 ,Get started”:
‘@ Woed 2016 for Mac

What's New in Word

Unmistakably Office, Designed for Mac
Moderm Office design now fully optimized for the Mac, including
Retina display and full screen viow.

Redesigned Ribbon and New Task Panes
J the power of Office now organized the same way across Mac
and Windows

Now Tools and Improved Features
New Design Ribbon, sharing options, online templates, reference
tools, mail merge, and more

Threaded Comments

Ea comments and reply 1o others, 50 you « .1 have helpful
1$ whero they matter

Get started >

8. Veldusidan ,Sign in“ og skradu pig inn med netfangi og lykilordi. ba atti gluggi ad birtast
sem stendur ,You‘re all Set”. Og pu getur byrjad ad nota Office.



9. Til pess ad finna forritin ferdu i ,,Finder” og padan i ,Applications”, par finnur pu Excel,
OneNote, Outlook, PowerPoint, Teams og Word:

@) AirDrop B: Microsoft Excel

e & Microsoft OneNote
% Applications « - Microsoft Outlook
] Desktop @ Microsoft PowerPoint
M Documents i@ Microsoft Teams
' s e Taias @ Microsoft Word

10. Dragdu forritin nidur a stikuna til ad hafa audvelt adgengi ad peim sidar:

ox T xJFwing r1Q |
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